Friends United Meeting
JOB DESCRIPTION
Job Title:

Programme Officer—Africa Ministries Office

Job Category:

Field Staff

Department:

Global Ministries

Employment Status: Full time/non-exempt
This position is designated for a North American candidate who meets the following
qualifications:
•
•
•
•
•
•
•
•
•
•
•

Passionate understanding for and practical experience in holistic mission work.
Cultural competence and humility, with previous cross-cultural experience preferred.
Willingness and ability to relocate to Kisumu, Kenya.
Willingness and ability to travel extensively throughout East Africa.
Ability to work cooperatively with colleagues from a variety of cultural backgrounds.
Strong written communication skills. Expertise in one or more forms of digital
communication will be an added advantage.
Strong interpersonal and organizational skills. Experience in project management will
be an added advantage.
Capacity to listen to and work well with others.
Growing Christian Quaker faith and strong grounding in a Friends’ community.
Fundraising ability, including raising project funds as well as raising own salary,
benefits and expenses.
Grant writing experience is an advantage.

Reports to: Friends United Meeting Global Ministries Director
Job Summary:
“Friends United Meeting commits itself to energize and equip Friends through the power
of the Holy Spirit to gather people into fellowships where Jesus Christ is known, loved
and obeyed as Teacher and Lord.”
With this purpose statement in view, the Programme Officer will work alongside other
members of the Africa Ministries team to fulfill their shared mission objectives (appended
below). The Programme Officer will focus particularly on communication, project
management and cross-cultural facilitation.

Responsibilities/Duties:
• Communication:
o Travel extensively among East African Friends to witness their ministries and
gather information for content generation.
o Assist the Global Ministries and Communication Departments of FUM to tell the
stories of what God is doing in and through East African Friends.
o As opportunity arises, implement communication activities targeted at the
East African Quaker audience, with the goal of energizing, equipping and
connecting African Friends for transformative ministry.
• Project partner relationships and project management:
o When requested, sit on the boards of governors of project partner institutions,
and serve as a communication and accountability link between those boards
and the leadership of FUM.
o Assist the project partner institutions and other FUM program implementers
with planning, monitoring, evaluation and reporting.
o Work alongside the Africa Ministries Director and the Global Ministries staff in
seeking global partners for the work of FUM in Africa, including researching and
writing grant applications.
• Cross-cultural facilitation:
o Embody Christian faithfulness and Friends’ values as a presence among East
Africa Friends and serve as a cultural bridge for the global community of FUM.
o Develop expertise in cross-cultural communication and relationships, and
serve as a resource in these matters to the FUM staff and membership.
o Assist with hospitality for international visitors who travel on behalf of FUM
and/or for the benefit of the ministries of FUM.
o Assist the Global Ministries Director and the AMO Director to respond to
inquiries and questions from FUM supporters.
• Relational and collegial ministry:
o Maintain a life-giving personal spiritual practice with the intention of seeking
God’s guidance in all aspects of ministry.
o Cultivate ministry partnerships with donors (individuals and
meetings/churches) who have made a sustained commitment to energizing
and equipping you for carrying out God’s work. Maintain a fully-funded field
staff ministry account and act promptly to redress any drop in giving.
o Participate in weekly AMO staff meetings and other staff meetings as
requested.
o Participate in shared AMO projects and priorities.
o Respond promptly to all requests for information from Global Ministries
colleagues, and provide monthly status reports to the Global Ministries
Director.
o Any other duties as assigned.

February 2016
Applications will be received until the position is filled.
For more information and to submit a resume and cover letter, contact:
Eden Grace, Director of Global Ministries
Friends United Meeting
101 Quaker Hill Drive
Richmond IN 47374
edeng@fum.org
765-962-7573

What is the role of the Africa Ministries Office in particular (within the context of the overall
FUM Purpose Statement)?
1.
2.
3.
4.
5.
6.
7.
8.
9.
10.
11.

12.
13.

to promote and strengthen Quakerism in Africa, to see growth (numerically and
spiritually)
to unite African Friends to work together as a team
to support the development of a healthy model of leadership among African Friends
to build fellowship, shared identity and mutual accountability among African Friends
through effective communication
to mobilize African Friends to "go into all the world" in mission (to see themselves as a
sending church rather than a mission field)
to facilitate healthy relationships between African Friends and Friends in other parts of
the world
to preserve and promote the distinctive Quaker faith and spirituality within the African
context
to support the project partners in best practices in governance, finance, administration
and programme planning
to encourage Friends to channel funds to African projects through strong systems of
integrity and accountability
to strengthen the distinctives of Quaker education in the Friends-sponsored schools
to promote a holistic approach to mission practice, serving the needs of the whole
person and the whole community, and prioritizing the marginalized in our analysis and
action
to collaborate with other Friends and Christian organizations on shared priorities
to develop African funding sources for Friends work
Revised February 2016
(For a powerpoint presentation about the history and goals of the AMO, see
http://www.slideshare.net/EdenEGrace/fum-africa-ministries-past-future-feb-2016)

